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Form Template:
[CHURCH LOGO]
[NAME OF CHURCH]
Annual Compliance (Audit) Small Church (Under 30 Attendees) 
Annual Compliance (Audit) Checklist
Small Church Annual Checklist (Under 30 Attendees)
Church Name: ______________________________
Pastor/Leader Completing Checklist: ______________________________
Date: ______________________________
This simple annual checklist helps ensure that your church is maintaining basic abuse prevention practices for the safety of children, youth, seniors & vulnerable persons.
Please check Yes or No for each item.
[bookmark: _heading=h.955vqgvuncag]Core Safety Practices

	Practice
	Yes
	No

	Do volunteers working with children, youth, seniors or vulnerable persons complete a Ministry Application Form?
	☐
	☐

	Do volunteers complete a Criminal Record Check?
	☐
	☐

	Are references or personal recommendations obtained before someone volunteers with children, youth, seniors or vulnerable persons?
	☐
	☐

	Are volunteers given basic orientation or safety training before volunteering?
	☐
	☐

	Do you maintain registration or permission forms for children or youth participating in programs?
	☐
	☐

	Do you maintain check-in / check-out procedures or supervision practices for children or youth?
	☐
	☐




	Are incident reports completed and kept on file if an injury, concern, or incident occurs?
	☐
	☐

	Are volunteer records and forms kept in a safe and secure place (locked cabinet or secure digital storage)?
	☐
	☐



Compliance Self-Assessment
☐ Full Compliance – Most or all practices are in place.
☐ Partial Compliance – Some practices are in place, but improvements are needed.
☐ Needs Improvement – Several key practices still need to be implemented.

One Improvement Goal for This Year
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Pastor / Leader Signature: ______________________________
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