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Form Template: 
[CHURCH LOGO]
[NAME OF CHURCH]
CONFIDENTIAL Personal Reference Record

This form is confidential and intended solely for ministry screening purposes. Attached the 2-3 reference forms.
VOLUNTEER INFORMATION
Name: ____________________________________________________
Ministry Area: _____________________________________________
Role/Position: _____________________________________________
Date: ______________________________________________________

[bookmark: _e0mfexxns3sz]REFERENCE 1

Name: ____________________________________________________
Method of Contact: ☐ Phone ☐ Email
Date(s) Contacted:  ________________________________________ 
Date Reference Received:  __________________________________

Summary: Attached reference form
[bookmark: _zezy2jhb1uqc]

REFERENCE 2

[bookmark: _m163u7cgsqji]Name: ____________________________________________________
Method of Contact: ☐ Phone ☐ Email
Date(s) Contacted:  ________________________________________ 
Date Reference Received:  __________________________________

Summary: Attached reference form


REFERENCE 3 (if required)

Name: ____________________________________________________
Method of Contact: ☐ Phone ☐ Email
Date(s) Contacted:  ________________________________________ 
Date Reference Received:  __________________________________

Summary: Attached reference form

FINAL REVIEW

☐ References satisfactory
☐ Concerns noted (details if necessary)

Reviewed By: _____________________________________________

Decision: ☐ Approved ☐ Not Approved ☐ Further Review Needed

Date: _____________________________________________________



____________________________________________________________________________
OFFICE USE ONLY
☐ Entered into Database: Date: _____________  Signature: ___________________________
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